

Please complete all questions as fully as possible, as each relates to a field on the Jobpoints & Online and return to: CENTRAL VACANCY TAKING, GROUND FLOOR, GLOUCESTER HOUSE, 57-63 CHICHESTER STREET, BELFAST, BT1 4RA 


Detailed vacancy information provided will promote a successful outcome.
TELEPHONE: 028 90 252223     FAX: 028 90 252277
      EMAIL:SOUTHBELFAST.JC@DELNI.GOV.UK
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VACANCY NOTIFICATION SHEET





OFFICE USE ONLY


Employer Reference Nos.					Date Received   


Vacancy Reference No.					            Date Processed 


New Deal Team Leader advised				Checked for New Deal Agreement 


Vacancy confirmation letter sent				Input by





EMPLOYER DETAILS


Name:		Belfast City Council


Address:	The Cecil Ward Building


		4-10 Linenhall Street, Belfast			Postcode:  		BT2 8BP





Telephone Number:	028 9027 0640	Fax Number:	028 9027 0534





Contact Name:		Norma Gregg		Position:		HR Assistant Advisor





E-Mail Address:	jobs@belfastcity.gov.uk	Company Website: � HYPERLINK "http://www.belfastcity.gov.uk/jobs" ��www.belfastcity.gov.uk/jobs�





Type of Business:	Local Government 	Workforce Size 	2500 approx


Have you advertised with us before: YES/NO (Please Underline)


If NO how did you hear about us? 





VACANCY DETAILS 





Job Title: Seasonal Cleaner/Attendant	Number of Positions:  1  	 FULL-TIME / PART-TIME (Please Underline)





PERMANENT / TEMPORARY (Please underline)      If temporary please specify duration: 





There is currently one temporary part-time post based in Mallusk – City of Belfast Playing Fields until 30 April 2014.





Belfast City Council also intends to create a reserve list of applicants from this recruitment campaign, in strict order of merit based on performance at interview, from which further vacancies will be filled when they become available.  It is anticipated that this list will last for 18 months or until it is exhausted, whichever is the sooner.  Posts which become vacant within this time may be offered to those on the reserve list, in order of merit, without further interview.  These posts will be on a temporary part-time basis.





Location (Town and Street): The persons appointed will be based initially in Mallusk – City of Belfast Playing Fields but will be required to work in Blanchflower Park Playing Fields.





Salary Scale 2 £15,189 - £16,215 PER ANNUM (£291.30 - £310.97 per week) pro-rata to hours worked.





Frequency and method of payment:  Fortnightly  	Hours per Week:  22.5 hours per week





Work pattern (eg. Shifts, 9am – 5pm Monday - Friday):  The hours of duty are 22.5 hour per week working Monday, Tuesday and Wednesday, 8am – 4pm but the person appointed may be required to work outside these hours including working on evenings, weekends, bank, public and other holidays.





Job Duties:  The primary function of the Seasonal Cleaner/Attendant is to respond to appropriate requests from the public/users and for ensuring that all areas in and around the pavilion are kept in a clean and hygienic condition, including removal of litter, the preparation, cleaning and dusting of all floors and wall surfaces, equipment and furniture, with particular attention to hygienic requirements in toilet areas.





�












METHOD OF APPLICATION (Underline & provide address/telephone no. if different from above)


JobCentre/Jobs & Benefits Application Form via On-line/Post


Telephone for Application Form/ 


Employer Application Form available from (as above)


OR


By downloading an application pack from � HYPERLINK "http://www.belfastcity.gov.uk/jobs" ��www.belfastcity.gov.uk/jobs�


By e-mailing your name and address to � HYPERLINK "mailto:jobs@belfastcity.gov.uk" ��jobs@belfastcity.gov.uk�


By phoning our Jobline on  0289027 0640 (office hours only)





Accept CV via On-line/Post:	NO				Start Date:  Friday, 15 November 2013





Closing Date: Friday, 22 November 2013 at 4pm			Employer Reference:	002432


	





EQUALITY OF OPPORTUNITY


Does your company have an Equality of Opportunity statement?  YES/NO (Please Underline)


If YES please insert the wording of your statement below: 


Belfast City Council is an equal opportunities employer and welcomes applications from all section of the community.  If you have a disability, or your first language is not English, and you feel you may encounter a difficulty in applying for this post, please contact our Careline on (028) 9027 0640.











REQUIREMENTS: (Please underline and specify details in space provided)





Qualifications (ESSENTIAL/DESIRE)





N/A





Experience (ESSENTIAL/DESIRED): 


Applicants must, as at the closing date, be able to demonstrate on the application form, by providing personal and specific examples, that they have experience of: 





caring for a building and its contents, ensuring a high standard of cleanliness, maintenance and repair and taking practical steps to ensure the risk of damage or theft is minimised;


ensuring all cleaning, maintenance and repair tools, equipment and chemicals are safely used and stored in accordance with health and safety regulations; and


dealing with enquiries by telephone and/or in person.





Applicants should possess basic checking, understanding instructions and numerical computation skills to deal with the customer and administration duties of this role.  





The council reserves the right to invite shortlisted applicants to undertake basic checking, understanding instructions and numerical computation skills testing.





PENSION DETAILS (Please underline the most appropriate pension details offered by your company)


Def Cont / Money Purchase		Final Salary			Group Personal Pension	


Stakeholder Pension			Prefer Not to Say		Other				





Languages required: 


Level of competence: FLUENT/VERY GOOD/GOOD/BASIC (Please Underline)


 


Will accommodation be provided: YES/NO


If YES provide cost and description of accommodation (e.g. shared, B&B, apartment etc) 





How far is the accommodation from workplace?


If accommodation is not provided, will help be given to find accommodation? YES/NO





Will transport be provided? YES/NO


Will relocation assistance be provided? YES/NO (if YES give details)





NB: Your vacancies will be advertised on our website:  � HYPERLINK http://www.jobcentreonline.com ��www.jobcentreonline.com� and be accessible to jobseekers throughout Europe from the EURES website. IF YOU WISH TO ACTIVELY PROMOTE THIS VACANCY THROUGHOUT EUROPE PLEASE PROVIDE INFORMATION BELOW.


You can also notify us of a vacancy on � HYPERLINK "http://www.employersonlineni.com" ��www.employersonlineni.com�. 





Have you signed a New Deal Agreement?     YES/NO (Please Underline)


If YES, would you like your vacancy advertised as:


NEW DEAL ONLY; NEW DEAL CONSIDERED OR OPEN EMPLOYMENT


If NO, would you like a member of staff to contact you to discuss New Deal? YES/NO















